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Dear Members of the 2018 Annual Conference, 

I am excited about this year’s annual conference. I am like a 4-year-old waiting for Christmas morning. The 
thought of once again worshipping with over 1000 United Methodists from all across Western Pennsylvania 
gives me goose bumps. I am ecstatic that Rev. Dr. Shively Smith will be leading us in Bible Study. I know 
the laity are excited that Rev. Junius Dotson is going to address their session. (Clergy, we are not going to be 
jealous, but rejoice with our laity as they will have the privilege of experiencing the gifts of Rev. Dotson.) And, I am 
excited about celebrating the ministries of this great annual conference and helping you, the members of the 
Western Pennsylvania Annual Conference, collectively discern our future ministries. 

Let me remind you that you are “the Conference”. While I know sometimes “the Conference” gets a bad 
reputation, I am convinced members take their roles seriously and earnestly try to do God’s will. It is, therefore, 
my honor and pleasure to preside over our 193rd session. 

This year we will recognize the 50th anniversary of the merger of The Evangelical United Brethren Church and 
The Methodist Church that created The United Methodist Church. As an annual conference we celebrate that 
The Evangelical United Brethren Church was birthed at the then First United Brethren Church in Johnstown in 
1946. This birth was the result of the merger of The United Brethren Church and The Evangelical Church. We 
celebrate that not a single United Brethren or Evangelical Church was lost in that merger. 

We acknowledge that the merger of The Evangelical United Brethren (EUB) Church and The Methodist Church 
in 1968 was not as universally accepted. In fact, there was at least one EUB conference in our region that voted 
against it. Some EUB members were concerned about being swallowed up by a larger denomination. Others 
were concerned about differences in biblical interpretation and concepts of social holiness and justice. But the 
majority of the members of the annual conferences of The Evangelical United Brethren Church and The 
Methodist Church believed God was calling them to strengthen their witness and ministry by working together. 
A spirit of unity prevailed and The United Methodist Church has been an instrument of transformative ministry 
and mission over these past 50 years. 

One of the hallmarks of the 1968 merger was the insistence of The Evangelical United Brethren Church that The 
United Methodist Church not be a segregated church. The Methodist Church, in spite of the 1954 Supreme Court 
decision ending public school segregation and the 1964 Civil Rights Act that ended all forms of public 
segregation, was by church law a segregated denomination. In 1968, the members of The EUB Church said they 
would not agree to merge into The United Methodist Church unless the segregated structure mandated by The 
Book of Discipline was abolished. As a fourth generation Methodist, my family and I are grateful to the 
courageous leaders and members of The Evangelical United Brethren Church who declared that race ought not 
be an issue which separates us in the church. So while I acknowledge some former members of The Evangelical 
United Brethren Church did not want to merge with The Methodist Church, I am glad you did because it 
facilitated the legal desegregation of The United Methodist Church. We still have much work to do to truly be a 
desegregated church, but the EUBs helped us greatly. 
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We will look back with great thanksgiving over what God has done with and through the many denominations 
that led to The United Methodist Church. We will ask God’s forgiveness for the times we as a denomination 
have not followed God’s will, but rather followed our own passions and sensibilities. And we will look forward 
with great hope and joy to what God has in store for us in the future. 
 
I know that some are anxious about the work of the Commission on the Way Forward and the Council of 
Bishops’ recommendation. Because of our humanness, it is only natural to be anxious about a future that has not 
yet been written. But let me quote 1 Timothy 1:7 from the Amplified Bible. “For God did not give us a spirit of 
timidity or cowardice or fear, but [He has given us a spirit] of power and of love and of sound judgement and 
personal discipline [abilities that result in a calm, well-balanced mind and self-control].” In the NRSV Proverbs 
3:5-6 says, “Trust in the Lord with all your heart, and do not rely on your own insight. In all your ways 
acknowledge him, and he will make straight your paths.” Jeremiah 29:11 says, “‘for I know the plans I have for 
you,’ declares the Lord, ‘plans to prosper you and not to harm you, plans to give you hope and a future.”’ I am 
more convinced of the truth of these passages for The United Methodist Church today than I have ever been. 
 
Because I stand on the truth of scripture, I plan to come to annual conference WPA Chic: Dressed in Hope. My 
hope isn’t built on any advocacy organization, caucus group, church structural model, commission, or council. 
My hope is built on nothing less than Jesus’ blood and righteousness. It is my prayer that all of the members of 
the Annual Conference will come to this year’s session dressed in a hope that has been built on Jesus’ blood and 
Jesus’ righteousness, because all other ground is sinking sand! 
 
As you prepare for annual conference, please read all of the material in our Pre-conference booklet. It is your 
duty to be prepared. Do not come with your mind made up about anything other than Jesus is Lord! To borrow 
from our Camping and Retreat Ministry campaign, stay rooted in the solid ground, but reach upward to a hope 
that is greater than our current reality. Please come hoping to be moved, convicted, forgiven, stretched, 
transformed, and blessed by God’s Holy Spirit as we engage in Holy Conferencing. 
 
Blessings, 
 
 
Cynthia Moore-Koikoi 
Resident Bishop 
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2018	Western	Pennsylvania	Annual	Conference	
Information	Packet	

This packet includes information for all clergy and lay members about the 2018 session, 
scheduled June 6 - 9, 2018 at Grove City College. The Pre-Conference Journal has been been 
mailed separately. Updates and other important information will be posted on the Conference 
website at wpaumc.org/AC. 

If you are not attending Annual Conference, please forward this packet to the person 
going in your place or your local church office. 

Annual Conference is shorter than in recent years. It ends before dinner Saturday. The opening Bible 
study is at 8 p.m. Wednesday and the Ordination/Commissioning service will be Thursday at 7p.m. 
(Clergy should wear red stoles and white robes, if possible.) Tables for voting members will not 
be in place until Friday morning. Bags with handouts will be distributed when you sign in to receive 
your name badge. The latest version of the agenda is in this packet.

Registration for Annual Conference must be completed online at wpaumc.org/AC by May 
25. If you cannot register online yourself, ask for help at your church or District office. You also 
could use a public computer at your local library or ask a friend for help. Registrations made 
after the May 25 deadline are subject to a $25 late fee.

The following are Members or Voting Members of conference: 

• Lay Members to Annual Conference elected by charges in Fall 2017
• Lay Equalization Members chosen at District Conference in Spring 2017
• Clergy members, including: deacons and elders in full connection, provisional members,

associate members, affiliate members, and local pastors. (See 2016 Discipline ¶ 602)
• Clergy members with voice, but no vote

According to Conference rule 2.3, each member of the Annual Conference is responsible 
for a registration fee of $100. It is strongly recommended that the local church pay this 
fee. This is a registration fee, NOT a room and board fee. The cost of dormitory rooms for 
Wednesday,Thursday and Friday nights, and meals from Thursday breakfast through 
Saturday lunch are paid for by the Western Pennsylvania Annual Conference. If you choose to 
stay in Colonial Apartments and space is available, you must pay an additional fee of $20 
per person per night. The registration table will open at 11 a.m. on Wednesday. If you 
come early, you are responsible for any additional costs (food, lodging etc. ) unless you are 
a part of a board or agency that requires your attendance before Wednesday. Conference will 
end by 5:30 p.m. Saturday.



Notes for Those With Special Needs

The conference does not provide free lodging and meals for attendants helping members, 
although seating will be available for them next to the member. Your attendant must be 
registered as a visitor to annual conference and their lodging and meal fees must be paid. 

Receipt of special needs requests will be acknowledged by email only if they are received online at the 
Conference Center by May 28. 

Golf cart riders will be identified by a large sticker on their nametag. Stickers will be available at the 
special needs section of the registration table. 

For questions, contact Nancy Denardo at 412-780-8636 or ndenrn1@comcast.net. 

Payment 

Your registration is not complete until your payment is received at the Conference 
Center. You will not receive your housing assignment or meal tickets until your payment has 
been received and your registration is complete. You may pay online with a credit card when 
you register, use the new online payment system, or print a copy of your registration 
confirmation and mail it with a check payable to WPAUMC to: WPAUMC 

Annual Conference Registration 
PO BOX 5002 
Cranberry Township, PA 16066 

Cancellation and Refund Policy 

Refunds, minus a $3 per registrant processing fee, will be granted to registrants for any 
cancellations made at least two weeks prior the event. No refunds will be granted for 
cancellations made after that. 

Conference Check-In Procedures 
1. If your registration is complete, please bring your confirmation page to the lobby of the

STEM Hall to pick up your name tag, housing assignment and additional materials.
2. If you have not completed your registration, go to the registration/payment table in

STEM before checking in with Housing. You will not receive a housing assignment or
meal tickets until payment is made.

3. Be prepared to stand in line if you have not yet registered. A $25 late fee will be
assessed to all registrations made after May 25, 2018.

Housing and Registration staff will be at the registration tables beginning at 1 p.m. on 
Wednesday. The tables may not be fully staffed during meal times, so it may take more time 
to sign in and get your name badge during those hours. Wear your name badge while on 
campus and to all meals as this identifies you to our Safety Team.

The lower edge of your name badge will show your dorm and room assignment, as well as 
your assigned dining hall. Your name badge must be worn to your dining location. Go only 
to the dining area that has been assigned to you. The first meal on campus will be 
breakfast on Thursday, June 7, 2018. If you have any questions about housing before 
Monday, June 4, call Genie Love at 814-849-7014. 



Housing Notes 

You must bring your own linens (sheets for a long twin bed, blankets, pillow, 
towels, washcloths, etc.). You may also want to bring a fan, umbrella, chair cushion 
and comfortable walking shoes. 

Handicapped Parking 

Handicapped parking tags for the physically disabled will be available at a desk near 
the Registration Desk on Wednesday and Thursday. If you need a tag, we will provide 
one. Do not abuse the need. If you have a PA Handicapped sign, you only need to 
check in with the Safety Team. 

Large Print Needs 

If you need large print materials, go to the Annual Conference webpage at 
wpaumc.org/ac. All legislation and other material is available for you to increase the font 
as large as necessary. 

To Be Excused from Attendance 

Clergy members who wish to be excused from Annual  Conference  must  write to the 
Conference Secretary (according to ¶602.8): John R. Wilson, 118 Charles Street, 
Dorseyville, PA 15238-1008 or conference.secretary@wpaumc.org. 

“No Smoking” Policy 

While at Grove City College, we are guests. The college has a strict policy against 
smoking in all buildings. Honor this policy. 

EMERGENCY PHONE NUMBER 

The only telephone number you will need to leave for your family or office to contact 
you while at Grove City College is 

724-450-1590

Calls will be answered on this line beginning on Sunday, June 3 through Saturday, 
June 9 (24 hours a day – every day). This number is exclusively for Conference 
Sessions and the Western Pennsylvania Annual Conference. 

If you have registration questions from Monday, June 4 until Saturday, June 9, call 
724-450-1520. This line will be answered during normal business hours. NO
EMERGENCY calls to this number.

mailto:conference.secretary@wpaumc.org


Guidelines For Lay Members 
From Sharon Gregory, your Conference Lay Leader 

 
As	your	Conference	Lay	Leader,	thank	you	for	your	commitment	and	faithfulness	in	serving	as	the	lay	
representative	of	your	church	or	district	to	the	2018	Annual	Conference.	Lay	members	are	the	connecting	
link	between	the	laity	of	your	church,	your	district	and	the	Conference.		
	
Whether	you	are	the	Lay	Member	to	Annual	Conference	(LMAC)	or	an	Equalization	Member,	your	
leadership	role,	according	to	the	Book	of	Discipline,	is	to	understand	and	communicate	what	happens	at	the	
annual	conference	to	your	congregation.			As	leaders	and	the	voice	of	your	local	church,	your	attendance	at	
the	2018	Annual	Conference	is	important.			YOU	have	been	elected	to	serve	as	the	interpreter	of	the	actions	
of	the	annual	conference,	and	to	report	to	your	local	church	as	soon	as	possible,	but	no	later	than	3	months	
after	the	close	of	the	conference.		
	
When	you	prepare	your	report,	you	may	use	the	photos,	videos	and	written	summary	that	will	be	posted	
at	wpaumc.org/AC.	But	try	to	include	a	description	of	your	own	experiences.		
Let	them	know	how	your	life	was	blessed	and	changed.		
	
As	an	elected	member	you	will	have	Full	Voice	and	Vote	on	the	floor	of	the	annual	conference.	You	will	be	
assigned	to	a	legislative	section,	and	I	encourage	you	to	participate	in	it.	Remember	laity,	your	voice	is	
important!	Look	in	the	Pre-Conference	Journal,	which	has	been	mailed	and	is	available	at	wpaumc.org/AC	
to	find	which	section	you	are	assigned	to.	If	you	do	not	find	your	name,	contact	Rev.	John	Wilson,	
Conference	Secretary,	at	conference.secretary@wpaumc.org	or	at	412-767-5646	as	soon	as	possible.	
	
If	you	cannot	attend	all	of	the	2018	Annual	Conference	from	the	opening	plenary	session	at	1	p.m.	
Thursday,	alert	your	pastor	AND	your	district	superintendent	immediately.		You	also	shouldn’t	miss	the	
first	Bible	study	session	on	Wednesday	evening	or	the	Laity	Session	with	Rev.	Junius	Dotson,	who	
leads	Discipleship	Ministries	for	our	denomination,	at	9:30	a.m.	Thursday.	
	
To	prepare	for	annual	conference	you	are	encouraged	to:		

• STUDY	the	Pre-conference	Journal	and	other	materials	sent	to	you.	Become	familiar	with	
resolutions	and	petitions	submitted	for	action,	especially	those	assigned	to	your	legislative	section.	

• BECOME	FAMILIAR	with	the	Guidelines	for	Holy	Conferencing	and	the	Basic	Parliamentary	Guides,	
Conference	Rules	in	the	Pre-Conference		

	
You	are	encouraged	to:		

• REVIEW	the	Book	of	Discipline	and	Book	of	Resolutions	of	the	UMC.	Both	are	available	to	read	free	
online	using	the	link	at	wpaumc.org/resources.	Print	copies	may	also	be	purchased	from	
Cokesbury.com.	

• MEET	with	congregation	members,	your	pastor,	district	lay	leader	or	others	to	discuss	issues	
before	the	conference.	If	this	is	your	first	time	attending,	you	can	review	previous	Conference	
Journals	(online	at	wpaumc.org/journal)	to	get	an	idea	of	what	to	expect.	
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Our	Laity	Session	is	scheduled	for	9:30	a.m.	on	Thursday,	June	7	in	the	Ketler	Auditorium	of	the	Pew	
Fine	Arts	Building.			Our	agenda	will	cover	up-to-date	information	on	serving	as	a	lay	member	to	annual	
conference	(LMAC)	and	reporting	to	your	local	church.		Whether	you	are	attending	as	a	LMAC	or	
equalization	member	for	the	first	time	or	returning,	we	hope	the	updates	and	refreshers	on	procedures	will	
be	helpful	as	we	gather	together	for	such	a	special	time	as	this…	2018	Annual	Conference.		Remember,	
Beautiful	People,	our	time	together	is	to	be	“Spirit-Driven”	with	“Hearts	of	Peace”.			
		
Our	2018	Laity	Session	theme	is	Get	Up…Get	Out…and	See	All	The	People.			We	are	excited	to	have	the	Rev.	
Junius	B.	Dotson,	General	Secretary	(CEO)	of	Discipleship	Ministries	and	creator	of	#See	All	the	People	as	
our	Guest	Speaker.		I	hope	that	you	will	join	the	BOL	in	welcoming	the	Rev.	Dotson	by	sharing	WPA	#See	
All	the	People	stories	with	him	and	learning	about	the	newly	released	resources	from	Discipleship	
Ministries	available	to	both	laity	and	clergy	as	we	continue	to	reach	out	to	new	people	with	intentional	
discipleship.			
	
On	Wednesday,	June	6	the	Concert	of	Prayer	begins	at	1	p.m.	in	Harbison	Chapel.	From	there,	you	can	
join	others	to	Prayer	Walk	the	campus	at	2	p.m.		
	
At	6	p.m.	on	Wednesday	the	Healing	Service	at	Harbison	Chapel	begins.	Prayers	for	healing	will	be	
offered	and	those	who	will	be	ordained,	commissioned	or	licensed	for	local	church	ministry	this	year	will	
be	anointed	and	honored.		
	
Our	shared	experiences	help	make	us	One	in	the	Body	of	Christ.	As	we	come	together	for	Ordination	we	
celebrate	the	lives	of	those	called	to	ordained	ministry.	In	the	Memorial	Service	we	celebrate	the	lives	of	
lay	and	clergy	members	who	have	served	our	God	and	us	and	have	passed	on	to	the	Church	Triumphant.		
	
I	hope	that	during	breaks	you	will	visit	the	Display	Area	and	realize	the	many,	many	ways	God	uses	us	all	
to	further	His	Kingdom.	Sharing	ideas	for	ministry	and	networking	with	others,	praying	with	and	for	each	
other,	worshipping	together,	taking	communion	together,	makes	us	One	in	Christ.	As	you	feel	the	Spirit	
moving	throughout	our	time	together,	you	begin	to	understand	the	meaning	of	being	a	Connectional	
Church.		
	
Pray	for	our	2018	Annual	Conference,	our	Bishop,	the	cabinet	members,	WPA	2019	General/Jurisdictional	
Delegation,	all	lay	and	clergy	members,	the	Sessions	team	and	youth	pages,	as	well	as	all	GOD's	work	before	
us.	If	you	have	comments,	questions	or	concerns,	contact	me	at	412-727-	1235(home),	412-636-3857(cell),	
or	conferencelayleader@wpaumc.org.		
	
To	God	Be	The	Glory!		
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Wednesday	Day	of	Preparation	&	
Annual	Conference	Prayer	Opportunities	

Harbison	Chapel	
1:00	pm	–	Concert	of	Prayer	–	Join	together	to	pray	for	those	serving	the	annual	

conference:	Sessions	Team,	Pages,	Bishop	&	Cabinet.	Rev.	Adam	Stump,	
Clark’s	Mills,	speaking,	Will	Pinos,	Grace	Indiana,	leading	worship.	

2:00	pm	–	Prayer	Walk	Gathering	–	Meet	at	Harbison	Chapel	for	orientation,	
then	walk	&	pray	over	specific	areas	of	the	entire	campus.	

4:00	pm	–	Rehearsal:	Ordination	Service	(speakers,	ordinands,	sponsors)	in	IM.	
6:00	pm	–	Healing	Service	–	Experience	anointed	worship,	prayers	for	healing,	

and	honoring	those	who	will	be	ordained,	commissioned,	or	licensed	for	local	
church	ministry	this	year.	Rev.	Jeremy	Barkley,	Oakland	UMC,	speaking	
and	Will	Pinos,	Indiana	Grace,	leading	worship.	

8:00	pm		–	Conference	Bible	Study	Session	1	–	Rev.	Dr.	Shively	Smith	in	IM	room 

Prayer	Center	Ministries	
Wednesday	through	Saturday	

• Interactive	Prayer	Center	in	the	Student	Union/Gedunk	2nd	Fl.
Self-guided	prayer	stations	and	both	pastor	and	laity	Prayer	Teams	to	pray	with
you	upon	request.	Following	the	Prayer	Walk	on	Wednesday,	the	Prayer	Center
will	be	open	until	11pm,	then	from	7am	-11	pm	on	Thursday	and	Friday,	and	7
am	-	6pm	on	Saturday.

• Mealtime	Feast	For	Your	Soul	–	New	this	year!
Bring	your	meal	to	the	prayer	room	and	be	blessed	with	video	or	live	teaching
during	your	break.	Stay	for	personal	ministry	time	or	make	an	appointment	for
prayer	in	the	Gedunk	Student	Union,	2nd	fl.

• Personal	prayer	ministry	by	appointment	prophetic	encouragement	in	your
connection		with	God	or	inner	or	physical	healing.	Call	724-518-1898.

• Prayer	Tent	in	the	IM	–	“Laying	on	of	Hands”	Prayer	Tent	for	prayer	and
a	neck/back		massage,	or	to	have	a	quiet	moment	with	God.

• Prayer	Request	Box	-	Fill	out	a	prayer	request	card	and	place	in	the	box.	Your
concerns	will	be	prayed	over	in	the	prayer	room.



“DRESSED IN HOPE: WPA Chic” 
WESTERN PENNSYLVANIA ANNUAL CONFERENCE AGENDA 

June 6‐9, 2018 
Grove City College, Grove City, PA 

 

Version 5.1 

Wednesday June 6: Annual Conference Prayer Ministry Day of Spiritual Preparation 

  12 Noon  Prayer Center Opens – Breen Student Union 
  12 Noon  Display Room Opens – Physical Learning Center, Arena 

  1:00 pm  Registration Begins – Stem Lobby 

  1:00 pm  Concert of Prayer – Harbison Chapel 

  1:00 pm  CONTINUING EDUCATION – Recruiting & Building Healthy Teams (until 5 PM) 
      Guest Speaker: Nancy Beach    Location: Carnegie Hall, Colonnade Room 

  2:00 pm  Prayer Walk – Starting at Harbison Chapel 

  4:00 pm  REHEARSAL: Ordination Service (all speakers, ordinands & sponsors) 

  6:00 pm  Healing Service – Harbison Chapel 

  8:00 pm  Conference Bible Study Session 1 – Rev. Dr. Shively Smith – IM Room 

  11:00 pm  Blessing of the Plenary – IM Room 
 

 

Thursday, June 7 

  6:30 am  Breakfast – first included meal 
  7:00 am  Registration Opens – Stem Lobby 
  7:00 am  Prayer Center Opens – Breen Student Union 

  8:00 am  Conference Bible Study Session 2 – Rev. Dr. Shively Smith – IM Room 

  9:30 am  Clergy Session – Crawford Hall 
  9:30 am  Laity Session – Ketler Auditorium, Pew Fine Arts Center 
      Guest Speaker: Rev. Junius B. Dotson, General Secretary, Discipleship Ministries 

  11:30 am  Lunch  

  1:00 pm  Opening Plenary Session – IM Room 

  3:00 pm  Legislative Section Meetings 

  5:00 pm  Dinner 

  6:15 pm  Clergy Robing for evening worship – Stem Lobby 

  7:00 pm  Ordination & Commissioning Service – IM Room – Bishop Cynthia Moore‐Koikoi, Preaching 
      Offering: Bishop’s Discretionary Fund (offerings can be given online) 

  9:30 pm  Legislative Section Meetings – as Needed 

  9:30 pm  Fellowship Reception – Student Union Patio (Rain Location: Hicks Dining Hall) 
  10:00 pm  Youth Pizza Party with Bishop Moore‐Koikoi 
  11:00 pm  Prayer Center Closes 
 
 



 

Version 5.1   

Friday, June 8: 

  6:30 am  Breakfast 
  7:00 am  Prayer Center Opens – Breen Student Union 

  8:00 am  Conference Bible Study Session 3 – Rev. Dr. Shively Smith – IM Room 

  9:00 am  Plenary Session – IM Room 

    11:30 am  Lunch (Youth Service Fund Tray Day) 
  11:30 am  REHEARSAL: Retiree Worship Celebration (all speakers) 

  1:30 pm  Plenary Session – IM Room 

  5:00 pm  Dinner 

  7:00 pm  Worship Celebration: Celebration of 2018 Retirees – Rev. Paul Taylor – IM Room 
      Offering: Camping (offerings can be given online) 

  8:30 pm  Fellowship Reception – Student Union Patio (Rain Location: Hicks Dining Hall) 
  9:37 pm  Evening Worship – Ketler Auditorium, Pew Fine Arts Center 
  11:00 pm  Prayer Center Closes 
 
 
Saturday, June 9: 

  6:30 am  Breakfast 
  7:00 am  Prayer Center Opens – Breen Student Union 

       8:00 am  Plenary Session – IM Room 

  11:30 am  Lunch – Last included meal 

  1:00 pm  Minister’s Choir Concert – IM Room 

  1:30 pm  Worship Celebration: Memorial Service –  – IM Room 

       2:45 pm   Plenary Session – IM Room 
  3:00 pm  Display Room Closes 
  4:00 pm  Budget Legislation (order of the day) 
    Closing Worship 
  6:00 pm  Prayer Center Closes   
 
 
 
 
 
 
 
 
 
 
 
 
 
 



All members of the annual conference are invited to have a photo taken for our  2018 WPAUC Pictorial Directory. Photographers from Universal 
Church Directories will be All members of the annual conference are invited to have a photo taken for our  2018 WPAUC Pictorial Directory. 

Photographers from Universal Church Directories will be  
It’s time for a New Directory! 

All members of the annual conference are invited to have a photo 
taken for our 2018 WPAUMC Pictorial Directory. Photographers from 
Universal Church Directories will be in the STEM building in hallways 
behind the registration area during annual conference. (Watch for 
the signs.) If you did not have your photo taken at your district 
conference, please make an appointment for a sitting now. (Our
directory will include only individual photos, although the UCD 
website is geared to registering families.) 

To make an appointment for a photo sitting:

§ Go to the Universal Church Directories website (www.ucdir.com)
§ Click on the box on the right side of the homepage entitled “Click here to

schedule your photography session”

§ In the church code box, enter cf119

§ In the password box, enter photos

§ Click on the Enter button

§ Click on the desired photography date
§ Click on the Reserve Time button beside the desired photography

appointment time

§ Enter the appropriate information in all required fields (indicated by the
asterisk.) If you are clergy, please indicate by using “Rev.” in the
first name box before your first name.

§ Enter your email address if a confirmation email is desired
§ Click on the Schedule Appointment button at the bottom of the screen to

reserve the photography appointment time in your name

§ Print the next screen to use as a reminder of your photography
appointment

§ Contact photos@wpaumc.org to change or cancel your photography

appointment

Everyone who is 
photographed by 
Universal will receive a 
complimentary 8 x 10 
portrait and a 
directory!

Clergy photos and 
contact information 
will also be included 
in a mobile WPAUMC 
directory app.
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